Notice of opening a trust account – conveyancers
Conveyancers Act 2006 (Vic)
This form is available in accessible Word format on the Consumer Affairs Victoria website (consumer.vic.gov.au).
Warning: Enter text in spaces provided only. Consumer Affairs Victoria will not accept your form, nor consider it lodged, if you remove or change any questions or other text.
This form should be completed by both licensed conveyancers and authorised deposit-taking institutions when a conveyancers trust account is opened.
Instructions
1. This form is to be completed by a licensed conveyancer when establishing a general trust account.

2. This form should be endorsed by an officer of the authorised deposit-taking institution at the time of lodgement.

3. The original is retained by the authorised deposit-taking institution.

4. The duplicate (or copy) must be forwarded by the licensed conveyancer to Consumer Affairs Victoria, Compliance & Enforcement Branch, GPO Box 123, Melbourne VIC 3001, or faxed to 03 8684 6211 or emailed to trust.funds@justice.vic.gov.au within 14 days after establishing the account, as required under section 67(1) of the Conveyancers Act 2006 (Vic).

5. The triplicate (or copy) is retained by the licensed conveyancer.
The authorised deposit-taking institution is required to pay interest, and report, on the following trust account to the Victorian Property Fund, in accordance with the arrangement between the authorised deposit-taking institution and Consumer Affairs Victoria.
	Name of authorised deposit-taking institution
	

	Branch address

Include postcode.
	

	Name of licensed conveyancer

Company or individual name.
	

	Licence number

If available.
	

	Principal office address

Include postcode.
	

	General trust account name

The name of the general trust account must include the name of the licensed conveyancer and the expression "conveyancing business trust account" or "conveyancing business trust a/c" - repetition of the words "conveyancing business" is not required if those words form part of the name of the licensed conveyancer.
	


	BSB number
	

	Account number
	

	Authorised deposit-taking institution endorsement

Receipt is acknowledged of this notice.
	

	Date

dd/mm/yyyy
	

	Lodged by

Name of licensed conveyancer representative.
	

	Signature

Type name if lodging by email.
	

	Date

dd/mm/yyyy
	


Conveyancers are reminded that under section 67 of the Conveyancers Act 2006 (Vic), the Director of Consumer Affairs Victoria must be notified within 14 days of establishing a trust account. The forwarding of this completed form to Consumer Affairs Victoria will satisfy the conveyancer’s obligation in respect of the establishment of that account.
With email lodgement, Consumer Affairs Victoria will accept this communication as containing the applicant's signature for the purposes of the Electronic Transactions (Victoria) Act 2000.

Privacy

Consumer Affairs Victoria collects and handles your personal information consistent with the requirements of the Privacy & Data Protection Act 2014. Where you do not provide the information required by this form, we may refuse or be unable to process this transaction. We may need to disclose your personal information to other State and Commonwealth Agencies. For more information, view the Privacy statement page on the Consumer Affairs Victoria website (consumer.vic.gov.au/privacy).
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