Owners corporation annual general meeting agenda

	Owners corporation plan number
	


Annual general meeting

	Date
	

	Time
	

	Venue
	


Agenda items

	Item
	Description

	1
	Election of chair, apologies, proxies, quorum and entitlement to vote, and nomination of minute taker

	2
	Minutes of previous meeting 

	3
	Business arising from Minutes of previous meeting

	4
	Consideration of reports:
Committee’s report

Maintenance plan report

Grievance committee report on complaints and disputes

	5
	Appointment of or report from manager (where manager appointed)

	6
	Consideration of financial matters:
Financial statements
Details of insurance and insurance valuation and review

Proposed budget

Proposed fees

	7
	Election of committee

	8
	Appointment of secretary

	9
	Appointment of chairperson

	10
	Other business


More information is available in the Owners corporations section of the Consumer Affairs Victoria website (consumer.vic.gov.au/ownerscorp).
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