

 
	
Application to register a co-operative
Co-operatives National Law (Victoria)	
Email: cav.registration@dgs.vic.gov.au
Website: consumer.vic.gov.au/associations
Postal address: GPO Box 4567, Melbourne VIC 3001
Telephone: 1300 55 81 81
Things to know before starting your application
Do not complete this form if you are merging or transferring engagements of two or more co-operatives. Instead, you will need to complete different forms available at consumer.vic.gov.au/co-operatives.
Before applying for registration of a co-operative you must have the co-operative name, rules and if applicable the formation disclosure statement approved by Consumer Affairs Victoria. If you have not already done this, before lodging this form you must first complete an ‘Application to approve co-operative name, rules and formation disclosure statement’.
How to complete this form
You can apply to register a co-operative online through your myCAV account. Applying online is quicker and easier to complete, with less paperwork and electronic confirmation of payment. To create a myCAV account, visit https://my.consumer.vic.gov.au/.
· You can complete the form digitally, or print and complete by hand then scan the completed document.
· If completing the form by hand, please use a blue or black pen and print clearly using block letters.
· Attachments are required as part of this report. Refer to the document checklist at question 9.
Eligibility
To be eligible for registration, a proposed co-operative must meet both the following criteria: 
Must have a membership of:
in the case of a co-operative group—2 or more co-operatives; or
in the case of any other co-operative, 5 or more active members 
Must have held a formation meeting.
Fees
The fee for this application is $37.00.

Details of proposed co-operative
	Name of proposed co-operative approved by the Registrar

	

	Date formation meeting held

	

	What is the address of the proposed co-operative’s registered office? This must be located in Victoria and must be a street address. PO boxes cannot be accepted

	Address (including postcode)
	

	What is the postal address of the proposed co-operative? Can be a PO box

	Same as registered office (type yes or no)
	
	If no, specify different address below

	Address (including postcode. Can be PO box)
	

	Co-operative contact number and email

	Daytime telephone number
	

	Registered email address to receive all electronic correspondence
	

	For the first financial year of the proposed co-operative is it estimated:
Type yes or no

	The co-operative will issue shares to more than 20 prospective members during the financial year and the amount raised in that year by the issue of those shares will exceed $2 million? 
	

	The co-operative will have securities on issue to non-members other than: 
shares in the co-operative; and 
securities issued in respect of the co-operative's obligations under section 163 of the Co-operatives National Law (Victoria)?
	

	The consolidated revenue of the co-operative and the entities it controls (if any) calculated in accordance with accounting standards, will be $8 million or more at the end of the financial year?
	

	The value of the consolidated gross assets of the co-operative and the entities it controls (if any) calculated in accordance with accounting standards, will be $4 million or more at the end of the financial year?
	

	The number of employees of the co-operative and the entities it controls (if any) will be 30 or more at the end of the financial year? In counting employees, part-time employees are to be taken into account as an appropriate fraction of a full-time equivalent. For example, four half-time employees should be counted as two employees.
	




	

Provide details of the board members elected to the co-operative board at the formation meeting
If more than five board members, photocopy this page as required or attach a separate list with the all board member details as specified below

	Secretary

	First name
	

	Surname
	

	Address (must be in Australia)
	

	Date of birth
	

	Mobile number
	

	Email
	

	Also a director? (type yes or no)
	

	Member

	First name
	

	Surname
	

	Address
	

	Date of birth
	

	Also a director? (type yes or no)
	

	Member

	First name
	

	Surname
	

	Address
	

	Date of birth
	

	Also a director? (type yes or no)
	

	Member

	First name
	

	Surname
	

	Address
	

	Date of birth
	

	Also a director? (type yes or no)
	

	Member

	First name
	

	Surname
	

	Address
	

	Date of birth
	

	Also a director? (type yes or no)
	




Declaration and signature
	I declare that: 
If a non-corporation applicant, at least one person signing below has been authorised by the proposed co-operative to apply for the registration of the co-operative. 
If an existing corporation applicant, a resolution has been passed approving the proposed registration and any amendment of its existing constituent documents necessary to enable the corporation to comply with the Co-operatives National Law (Victoria).
A formation meeting was held on the date specified in this application, at which the attached co-operative rules were passed in accordance with the Co-operatives National Law (Victoria).
If a disclosure statement is attached, the disclosure statement has been presented and passed at the formation meeting in accordance with the Co-operatives National Law (Victoria).
No director of the proposed co-operative is disqualified under sections 181 and 182 of the Co-operatives National Law (Victoria).
At least two directors of the proposed co-operative are ordinarily resident in Australia in accordance with s172 of the Co-operatives National Law (Victoria).
The proposed co-operative has the prescribed number of active members in accordance with the Co-operatives National Law (Victoria).
The primary and majority of activities of the proposed co-operative will be conducted in Victoria.
The particulars contained in this application and other documents are true and correct. I acknowledge that it is an offence under section 514 of the Co-operatives National Law (Victoria) to provide the Registrar with false or misleading documents.
Who must sign this application
For non-corporation applicants
In the case of a co-operative group, 2 directors of the proposed co-operative unless there is only one director
In the case of any other proposed co-operative at least 5 members of the co-operative including 2 directors elected at the formation meeting.
For existing corporation applicants 2 directors of the corporation or if a sole director corporation, 1 director and the secretary of the corporation.
For existing incorporated association applicants The Secretary and 1 committee member of the incorporated association.

	Signature 

	Signature 
	X

	Title/position
	

	Date (dd/mm/yyyy)
	

	Signature 

	Signature 
	X

	Title/position
	

	Date (dd/mm/yyyy)
	

	Signature 

	Signature 
	X

	Title/position
	

	Date (dd/mm/yyyy)
	

	Signature 

	Signature 
	X

	Title/position
	

	Date (dd/mm/yyyy)
	

	
Signature 

	Signature 
	X

	Title/position
	

	Date (dd/mm/yyyy)
	


Document checklist 
	Your application cannot be processed without the following documents (Mark with an X)
For existing body applicants (including corporations, indigenous corporations and incorporated associations)

	A copy of the proposed rules of the new co-operative.
	

	If you are proposing to be a distributing co-operative or you were directed by the Registrar to present a disclosure statement, you must also attach one copy of the formation disclosure statement presented at the formation meeting.  The copy must be signed and certified by the directors or committee of management of the corporation.
	

	A written declaration, signed by the directors of committee of management of the corporation, no more than 28 days before the application for registration and stating that at a meeting of the directors or committee they formed the opinion the corporation will be able to pay its debts as they fall due.
	

	A report in the approved form (balance sheet) as to the affairs of the corporation and showing its assets and liabilities, made up to the latest practicable date before the application. 
	

	A copy of the constituent documents of the corporation in force at the date of the application.
	

	A registration document to evidence the incorporation or registration of the corporation.
	

	For non-corporation applicants

	A copy of the proposed rules signed and certified by the persons who acted as chairperson and secretary at the formation meeting.
	

	If you are proposing to be a distributing co-operative or directed by the Registrar to present a disclosure statement, you must also attach one copy of the formation disclosure statement presented at the formation meeting.  The copy must be signed and certified by the persons who acted as chairperson and secretary at the formation meeting. 
	


How to lodge and pay 
The applicable fee(s) can be paid using credit card on submission of the form. Please provide a phone number below, and a Consumer Affairs Victoria officer will contact you to take a credit card payment. 
Your application will not be processed until we are able to contact you for payment. There is no GST payable.
	Daytime telephone number of cardholder:
	


If you are unable to pay using credit card, please contact us for advice about alternative payment methods, including BPAY. 
You can submit the completed form and any attachments by:
Email: cav.registration@dgs.vic.gov.au; or 
Post: GPO Box 4567, Melbourne VIC 3001.


What happens when you lodge your application
After lodging the application, you may be required to provide further information. We will contact you if this is the case. 
If any change occurs in the information you have provided in your application, you must notify Consumer Affairs Victoria as soon as possible.
If your registration is granted, you will receive a certificate of registration, which is ongoing unless deregistered or cancelled.
If your registration is refused, you will receive written notification of the reasons.
Privacy
Consumer Affairs Victoria collects this information in order to: 
· Register a co-operative.

We may share / disclose this information outside of Consumer Affairs Victoria where circumstances require it, for example:
· If you lodge a consumer complaint, we will disclose the details to the person or organisation that your complaint is about.
· If we hold your details in connection with a fundraising appeal, an incorporated association or a co-operative, personal information about you may appear on the relevant public register. These registers may be inspected by the public and extracts can be purchased. Consumer Affairs Victoria will make some of the public registers available online.
· If we use a contractor to help us mail out educational or promotional material, we will need to provide them with your name and address details.
· If you are involved in a committee, expert panel or reference group, we may need to give the Minister relevant background about you.

You are required to provide this information in accordance with the Co-operatives National Law. 
If you choose not to provide your details, we will not be able to process your application to register a co-operative.
If you have any questions about how your personal information will be handled or would like to gain access to your personal information, you can contact Consumer Affairs Victoria on 1300 55 81 81 or cav.registration@dgs.vic.gov.au. 
















Page 4 of 4	22/04/2025	

Page 1 of 4	22/04/2025
image1.png
CONSUMER
AFFAIRS ‘ORIA




image2.png
ORIA

State
Government




