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	If completing this form by hand, please complete details in block letter, using a black or blue pen.

Send your application to:

Business Licensing Authority
GPO Box 322B MELBOURNE 3001


	Application to Manage a Different Branch Office
Estate Agent’s Act 1980

Important information for approved branch Managers




· Section 30(3) of the Estate Agents Act 1980 provides that an approved branch manager (approved before 1 February 1995) may apply for permission to manage a branch office different to the one specified in the approval

· an agent’s representative (approved branch manager) who is employed by a licensed estate agent as a branch manager is not permitted to work for any other estate agency business whilst acting as branch manager.


























Privacy – The Business Licensing Authority is committed to responsible and fair handling of personal information consistent with the Privacy and Data Protection Act 2014 and its obligations under the Business Licensing Authority Act 1998. We may need to disclose your personal information to other State and Commonwealth agencies to check or confirm the information you have provided or for any other lawful purpose. Please note that where you do not provide the information required, we may be unable to process this application. The information marked with a ‘P’ on this form will be placed on a public register in accordance with the Estate Agents Act 1980. If the law allows, other information may also be included on the public register. In exceptional circumstances, you may apply to have public access to your personal information restricted. You can contact us to request access to the personal information we hold about you. For a full list of all information able to be included on the public register and other privacy information, please refer to our privacy and public register statements available at www.consumer.vic.gov.au/bla or telephone 1300 13 54 52.                           
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	Application to Manager a Different Branch Office

	
1. Name of approved branch manager

	P
	[bookmark: Text24]     
	

	

2. Name of employer (licensed estate agent or company)

	
	[bookmark: Text25]     
	

	

3. Address of branch office to be managed

	
	[bookmark: Text26]     
	

	P
	     
	

	
	[bookmark: Text28]                                     Postcode     
	

	

4. Date you intend to start managing from 

	
	[bookmark: Text29][bookmark: Text30][bookmark: Text31]     /     /     
	

	

5. Will the branch office you are seeking approval to manage maintain its own trust accounts?


	
	[bookmark: Check1]No |_|
	Go to question 6.

	

	
	[bookmark: Check2]Yes |_|
	Will you be the sole signatory for the trust accounts?
	

	

	
	[bookmark: Check3]Yes |_|
	Go to question 6.

	
	[bookmark: Check4]No |_|
	List the names of all other signatories

	

	
	[bookmark: Text32]     
	

	
	[bookmark: Text11]     
	

	
	[bookmark: Text12]     
	

	
	[bookmark: Text13]     
	

	
	[bookmark: Text14]     
	

	
	[bookmark: Text15]     
	

	
	[bookmark: Text16]     
	

	















	Application to Manager a Different Branch Office

	

6. Do you currently manage a branch office?


	
	No |_|
	Go to question 7.

	

	
	Yes |_|
	Provide details of the branch office you currently manage

	

	
	Name of licensed estate agent or company
	

	P
	[bookmark: Text17]     
	

	
	[bookmark: Text18]     
	

	      Branch office address

	
	     
	

	P
	     
	

	
	                                            Postcode     
	

	
	
Date ceasing as manager

	P
	[bookmark: Text19]     
	

	

7. Signature of approved branch manager


	
	

X
	

	
	
Date

	
	[bookmark: Text20][bookmark: Text21][bookmark: Text22]     /     /     
	

	

8. Signature of employer at branch office to be managed (licensed estate agent or officer in effective control)


	
	

X
	

	
	
Printed name
	

	
	[bookmark: Text23]     
	

	
	
Date
	

	
	     /     /     
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