Permission application supplementary form
No licensed director for a conveyancing company
This form is required if a company holding a current conveyancing licence no longer has an individual licensed conveyancer as a director. 
For more information about permission applications and related fees, visit the Licensing and registration section of the Consumer Affairs Victoria website.
How to complete this form
· This form must be submitted with your permission application in myCAV. Do not submit this form by email or post. 
· Enter text in spaces provided only. The Business Licensing Authority (BLA) will not accept your form, nor consider it lodged, if you remove or change any questions or other text.
· It is recommended that you complete this form on your computer.  
· If completing this form by hand, please complete details in block letters, using a black or blue pen. If you need additional space to answer the questions in this form, you can attach separate page(s) referencing your answer to the question number or photocopy the page as needed. 
· It is mandatory to provide answers to all questions related to your circumstances in this form. If you do not provide a full description, it may delay your application. For question(s) that are not applicable to the circumstances, mention ‘Not Applicable’ in the space provided only. Failure to provide information requested by the BLA within a reasonable time of the request may result in your application being refused.
· Fees must be paid at the time of lodging the application in myCAV. There is no GST payable on this fee.

Documents to attach
· Any supporting documentation that may assist the BLA in determining your permission application.

Application details
	1. Name of the company
	




	2. Full name of former licensed director
	



	3. Why does the company no longer have a licensed director?
Mark applicable reason with an ‘X’.

	Director’s licence has been cancelled or suspended
	

	Licensed director has resigned
	

	Other reason – list details below
	

	If you selected Other:
Provide details of why the company no longer has a licensed director
	

	4. Provide details of the plan and proposed timing to appoint a director who holds a Victorian conveyancer’s licence
	  

	5. Describe how the company will ensure day-to-day proper supervision of employees engaged in the conveyancing business

	

	6. Describe what steps the company has taken to ensure employees will continue to comply with the Conveyancing Act 2006 and regulations, the Sale of Land Act 1962 and any other law relevant to the conduct of the conveyancing business

	

	7. Describe what procedures are established to ensure the conveyancing business is conducted in accordance with the law and good practice and to monitor that the business continues to do so
	


Acknowledgement
I certify that the particulars contained in this application are true and correct. 
	Signature
	

	Date
dd//mm/yyyy
	



How to submit this form
Attach all pages of this form and supporting documentation to your permission application in your myCAV account.
To start using myCAV, you will need to create your own myCAV account, using a personal email address to verify your identity and sign in to your account. If you already have a myCAV account, sign in to your account and select ‘Apply for Permission’.

Assistance
Telephone: 1300 13 54 52
Web: consumer.vic.gov.au/bla
NRS: 133 677
ABN: 43 381 068 109
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