Owners corporation annual general meeting task list
	Item
	To be prepared by
	Issues
	Date required by
	Task completed

	Notice and proxy form
	
	
	
	

	Agenda
	
	
	
	

	Financial statements
	
	
	
	

	Maintenance report
	
	
	
	

	Insurance
	
	
	
	

	Complaints report
	
	
	
	

	Manager’s report
	
	
	
	

	Committee’s report
	
	
	
	

	Survey of issues
	
	
	
	

	Nomination for committee forms
	
	
	
	

	Covering letter with notice
	
	
	
	


More information is available in the Owners corporations section of the Consumer Affairs Victoria website (consumer.vic.gov.au/ownerscorp).
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