Owners corporation maintenance plan
Owners Corporations Act 2006 Sections 36 and 37, Owners Corporations Regulations 2018 and Owners Corporation Rules
This maintenance plan relates to the common property and outward appearance of the property. It must be approved at the annual general meeting.
Term of maintenance plan
	This maintenance plan is for the period (e.g. 1 July 2014 to 30 June 2015)
	


Details of owners corporation
	Owners corporation name
	

	Plan number
	


Details of property
	Name of property (if applicable)
	

	Address of property
	



Details of maintenance/repairs
	Item
	Present condition (Poor, fair, good, working, not working)
	Details of what maintenance/repair is needed
	Date needing maintenance/repair
	Estimated cost of maintenance/repair
	Expected life of item once repaired or replaced

	Under the building

	Rising damp
	
	
	
	
	

	Sinking foundations
	
	
	
	
	

	Footing failure
	
	
	
	
	

	Stumps
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Plumbing

	Leaks
	
	
	
	
	

	Rust stains
	
	
	
	
	

	Low pressure
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Access & Paths

	Driveway
	
	
	
	
	

	Footpath surfaces
	
	
	
	
	

	Steps
	
	
	
	
	

	Stairs and stair railings
	
	
	
	
	

	Corridors
	
	
	
	
	

	External paths
	
	
	
	
	

	Emergency exits
	
	
	
	
	

	Fire doors
	
	
	
	
	

	Floor coverings
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Lighting

	External path lighting
	
	
	
	
	

	Internal corridor lighting
	
	
	
	
	

	Storage/plant rooms
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Fencing

	External
	
	
	
	
	

	Internal
	
	
	
	
	

	Swimming pools
	
	
	
	
	

	Gates
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Balconies

	Height of railings
	
	
	
	
	

	Baluster spacings
	
	
	
	
	

	Furniture
	
	
	
	
	

	Pot plants
	
	
	
	
	

	Water drainage
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Windows

	Eaves
	
	
	
	
	

	Flashings
	
	
	
	
	

	Window sills
	
	
	
	
	

	Glass
	
	
	
	
	

	Curtains and blinds
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Doors

	Seals and frame
	
	
	
	
	

	Broken panes
	
	
	
	
	

	Sticking
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Roof

	Painting
	
	
	
	
	

	Tiles
	
	
	
	
	

	Gutters
	
	
	
	
	

	Flashings
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Walls

	Painting
	
	
	
	
	

	Painting
	
	
	
	
	

	Tiles
	
	
	
	
	

	Cracking
	
	
	
	
	

	Door frames
	
	
	
	
	

	Doors
	
	
	
	
	

	Cracks
	
	
	
	
	

	Water stains
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Parking areas

	Painting
	
	
	
	
	

	Painting
	
	
	
	
	

	Tiles
	
	
	
	
	

	Security gates
	
	
	
	
	

	Ventilation
	
	
	
	
	

	Lighting
	
	
	
	
	

	Sump pumps
	
	
	
	
	

	Sprinkler system
	
	
	
	
	

	Ceiling
	
	
	
	
	

	Floor
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Aerials
	
	
	
	
	

	Air conditioning in common areas
	
	
	
	
	

	Building structure
	
	
	
	
	

	Electrical
	
	
	
	
	

	Fire alarms
	
	
	
	
	

	Fire hoses
	
	
	
	
	

	Garbage
	
	
	
	
	

	Hot water services
	
	
	
	
	

	Post boxes
	
	
	
	
	

	Security
	
	
	
	
	

	Swimming pool and spa
	
	
	
	
	

	Storage rooms
	
	
	
	
	

	Trees
	
	
	
	
	

	Lawn
	
	
	
	
	

	Other gardening
	
	
	
	
	

	Lifts
	
	
	
	
	

	Other (specify)
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