Authority to perform the duties of an estate agent
Estate Agent’s Act 1980
Before starting

Every agent’s representative, and estate agent who is employed by another estate agency business who wishes to perform the functions of an estate agent must obtain written authority from their employer. This authority must be given by all employing estate agents, both individual and company employers

The original copy of this completed form should be retained by the employee. A copy must also be kept by the employing estate agent for a period of seven years from the date of its creation. It is an offence to destroy any document that is required to be kept under the Estate Agents Act 1980.

You do not need to send a copy of this form to the Business Licensing Authority (BLA), but you must update the BLA of the employment of agent’s representatives or licensed estate agents on the MyCAV online system at consumer.vic.gov.au/mycav. More information about employing agent’s representatives is available from consumer.vic.gov.au/estateagents.
How to complete this form
· Mark relevant fields with an ‘X’.

· If completing this form by hand, please complete details in block letters, using a black or blue pen.
· If you need additional space to answer the questions in this form, you can attach a separate page referencing your answer to the question number or photocopy the page as needed.
Privacy
For privacy information, please refer to the Information and privacy - Business Licensing Authority page on the Consumer Affairs Victoria website (consumer.vic.gov.au/blaprivacy).

Authority
	1. Full name of employer
Licensed estate agent or company.
	

	2. License number
If known.
	

	3. Full address of the principal office
PO Boxes cannot be accepted.
	

	4. Full name of employee
Agent’s representative or licensed estate agent.
	

	The employee is authorised to perform the following duties

	


This authority ends if:

· it is revoked by written notice from the employer to the employee, or

· the employee ceases employment with the employing estate agent.
	Signature of employer
Licensed estate agent or officer in effective control.
	

	Full name of employer 
	

	Date
dd/mm/yyyy
	


(07/2016)
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