Permission application supplementary form
Claim allowed on the Victorian Property Fund
This form is required if:

· you have a claim admitted against the Victorian Property Fund (VPF); or 

· the company, or one of its directors, has a claim admitted against the VPF.

For more information about permission applications and related fees, visit the Licensing and registration section of the Consumer Affairs Victoria website.
How to complete this form

· This form must be submitted with your permission application in myCAV. Do not submit this form by email or post. 
· Enter text in spaces provided only. The Business Licensing Authority (BLA) will not accept your form, nor consider it lodged, if you remove or change any questions or other text.

· It is recommended that you complete this form on your computer. 
· If completing this form by hand, please complete details in block letters, using a black or blue pen. If you need additional space to answer the questions in this form, you can attach separate page(s) referencing your answer to the question number or photocopy the page as needed.
· It is mandatory to provide answers to all questions related to your circumstances in this form. If you do not provide a full description, it may delay your application. Failure to provide information requested by the BLA within a reasonable time of the request may result in your application being refused.
· For question(s) that are not applicable to the circumstances, mention ‘Not Applicable’ in the space provided. 

· Fees must be paid at the time of lodging the application in myCAV. There is no GST payable on this fee. 
Documents to attach
You must attach the following documents when lodging your permission application form in myCAV:

· For an individual permission application, a letter from your prospective or current employer confirming that they are aware of your claim and will employ you if you are granted permission.

· Any other supporting documentation. 

	Application details


	Name of the Applicant

	

	1. The BLA may give permission if it is satisfied that all amounts paid out of the VPF have been refunded (or in the case of conveyancers, if arrangements have been made to refund the amounts). Have you, or the company, repaid all the claim amounts paid out by the fund?
Mark applicable reason with an ‘X’.

	Yes - go to question 2
	

	No - provide details below
	

	If you selected No:

Provide details as to how and when you intend to refund all amounts paid out of the fund.
2. Employment History
For individuals or company directors only. Not applicable if applying on behalf of a company.
If more than five employers, add details in same format on a separate page.
Name of employer

Role

Date employed from
dd/mm/yyyy
Date employed to
dd/mm/yyyy


	3. Date claim allowed
dd/mm/yyyy
	

	4. Amount of claim ($) 
	

	5. Full name of the person(s) who made the claim against you or the company
	

	6. Describe in detail the events that led to the claim against you or the company.
	

	7. Provide a detailed explanation of the exceptional circumstances that led to the claim being admitted against you or the company.
	

	8. The BLA must be satisfied there is no reasonable expectation that you or the company will not comply with the Act and Regulations in the future. Outline how you or the company will comply with the relevant Act and Regulations and how you or the company will conduct yourself/itself in the future.
	

	9. The BLA must be satisfied that granting permission will not be contrary to the public interest. Set out in detail why granting permission to you or the company would not be contrary to the public interest. 
Your response should include details on how the BLA can be satisfied that giving permission:
· will not reduce consumer confidence in the industry

· will contribute to the general maintenance of standards in the industry.
	

	10. Where the claim was allowed against a director of the company, the BLA must be satisfied that there is a substantive reason why the person should remain a director of the company.  Provide an explanation as to why the director should remain a director of the company.
	

	


	11. The BLA must be satisfied there were exceptional circumstances which gave rise to the claim. Provide a detailed explanation of why the circumstances that led to the claim being admitted against you or the company were exceptional.
	


12. Have you (under your current name or any other name) or the company ever been found guilty of any offences in Victoria or elsewhere in Australia?
Mark applicable reason with an ‘X’.
	Yes - provide full details below
	

	No - go to question 13
	


	Type of offence and name under which offence heard
	

	Date found guilty
dd/mm/yyyy
	

	Country and state in which the offence occurred
	

	Court where the case was heard
	

	Outcome of the proceedings and details of any penalties imposed
	

	Provide a detailed description of the events that led up to you committing an offence. Tell us everything that happened and why it happened.
	


	13. Disciplinary action
Have you or the company ever had disciplinary action taken against you in Victoria or elsewhere in Australia?
Mark applicable reason with an ‘X’.


	Yes - provide full details below
	
	No - proceed to the Acknowledgement section 

	

	


	Date of disciplinary action
dd/mm/yyyy
	

	Country and state in which action was taken
	

	Why was the disciplinary action taken against you?
	

	What was the outcome of the proceedings and penalties imposed?
	


Acknowledgement
I certify that the particulars contained in this application are true and correct. 
	Signature
	

	Date

dd//mm/yyyy
	



How to submit this form
Attach all pages of this form and supporting documentation to your permission application in your myCAV account. 

To start using myCAV, you will need to create your own myCAV account using a personal email address to verify your identity and sign in to your account. If you already have a myCAV account, sign in to your account and select ‘Apply for Permission’.


Assistance

Telephone: 1300 13 54 52

Web: consumer.vic.gov.au/bla

NRS: 133 677

ABN: 32 790 228 959

consumer.vic.gov.au/bla.
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